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100 Words (Sentences, keywords, phrases) 10 Words (Keywords, phrases)
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PURPOSE
This method can be used by students to 
condense important notes, by narrowing 
down on what is really important.  
By targeting 100 words students can 
develop understanding and by targeting 
10 words students can strengthen their 
recall of key information.

QUICK TIP 
When targeting the 100 key words or phrases, try 
initially recalling them from memory. Read the notes 
(Text book or teacher handout), engage in some 
limited highlighting, underlining and/or marginal note 
taking, and then try to recall the 100 words. See how 
much was retained and understood. If less than 100 
can be recalled go back and read the notes again.

Select the 100 most 
important words written 
in sentences, keywords 
and or phrases and insert 
them here. 

The key is not to exceed 
the 100 word limit. 

They can be written as 
paragraphs or in bullet 
point form.

TARGET 100 TO 10

Starting Point
Insert your topic title or 
a question (This could be 
from a past paper. Try to 
be as focused as possible).   

Select the 10 most 
significant words from 
the 100 just written. 

The 10 words can then 
be used to develop 
acronyms to support 
memory and faster recall. 

Add any questions you 
may have about the topic 
or question explored.
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